
RISK MANAGEMENT Eu3a – Meetings in Members’ Homes’

	Name of organisation and Group
	Elmbridge u3a
	

	Date risk assessment undertaken
	

	Date for review
	

	Name(s) of those who undertook the risk assessment
	

	Outline of activity, numbers of attendees, level of mobility
	



	Risk
	Mitigation
	Applicable
	Check

	General

	Ensure there is enough space, including seating, for all members in attendance.
	
	

	
	Make sure there are no trip hazards or anything that might make members slip or fall.
	
	

	
	Ensure all walkways that members have access to, are kept free from obstruction.
	
	

	
	Ensure everyone can access the meeting room (Note: there is no requirement to make home adaptations).
	
	

	
	Take a register of members in attendance.
	
	

	
	Make members aware of any pets.
	
	

	
	In Case of an Emergency (ICE), ensure you have the emergency contact details of each attendee. (Obtainable from Beacon or direct from attendee).
	
	

	
	Members should make the group leader aware of any illnesses that may impact their participation and what actions should be taken if illness occurs. Note, this is not an obligation on members.
	
	

	Fire
	Check the smoke alarm works.
	
	

	
	All exits must be unobstructed.
	
	

	Electrical
	Ensure all cables in use for this activity been visually inspected to ensure they are intact and safe for use.
	
	

	
	Make sure there are no trailing leads or cables.
	
	

	Add risks specific to event activity and event facility 
	
	
	

	A visit to the venue will be necessary to complete this list.
	
	
	



Where items above are not applicable to your particular venue mark as NA in Applicable column.
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