RISK MANAGEMENT Eu3a – Day Trips/Outings

	Name of organisation and Group
	Elmbridge u3a
	

	Date risk assessment undertaken
	

	Date for review
	

	Name(s) of those who undertook the risk assessment
	

	Outline of activity, numbers of attendees, level of mobility
	



	Risk
	Mitigation
	Applicable
	Check

	General





	Ensure the committee Chair (or nominated committee member) has been made aware of the trip and been given a copy of the itinerary, attendees and their contact details.
	
	

	
	Ensure all the participants have been given the trip itinerary and details of the travel arrangements.
	
	

	Safety
	In Case of an Emergency (ICE), ensure you have the emergency contact details of each attendee. (Obtainable from Beacon or direct from attendee).
	
	

	
	Ensure you have a charged phone with members’ phone numbers and emergency contact details stored on it.
	
	

	
	Ensure all participants have been made aware of the emergency procedures (such as what to do if someone becomes lost).
	
	

	
	Check there is a first aid box that is suitably stocked. 
	
	

	
	Members should pack appropriate clothing/footwear for the outing including any specific activities it might involve.
	
	

	
	Members should be reminded to bring any items they may need (such as medication) for the trip.
	
	

	
	Members should make the group leader aware of any illnesses that may impact their participation and what actions should be taken if illness occurs. Note, this is not an obligation on members.
	
	

	Add risks specific to event activity and event facility
	
	
	

	A recce visit may be necessary to complete this list.
	
	
	




This checklist is to help in the planning for a day trip. This isn’t an exhaustive list, so think carefully about any specific risks you may encounter. It is likely that you will need to add to this risk assessment checklist. This form can (and should) be altered to suit specific trip requirements. 
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